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Category: GC-009: Repair and maintenance services 
1) Background.

Global communities is seeking to identify a suitable provider(s) of plumbing, carpentry, painting, welding, and electrical services through undertaking new installation, repair and maintenance of existing systems ,furniture and fittings as required from time to time at Global Communities  Nairobi office located in Westlands along Grevillea Grove.
2)  Eligibility Criteria

This prequalification category is open to qualified contractors of one or more of the listed services with at least 3 Years’ experience.
3) Evaluation Criteria

Applicants will first be evaluated on the following basis.
	Aspect
	Criteria

	Completeness of the application form (all applicable sections)
	Acceptable /Not acceptable : 

Incomplete application forms may be rejected.

	Financial Capacity (Section D)
	Bidders with the most recent audited accounts and a higher credit limit will rank higher

	Referees (section E)
	Bidders whose current list of clients is similar in scope to Global Communities will rank higher. 

	Financial Competitiveness
	Global Communities will evaluate the bidder’s prices for reasonableness and competitiveness. Only the most competitive bidders will be prequalified. 

	Mandatory attachments
	Bidders must attach all the mandatory attachments to be considered for further evaluation.Un solicited attachments/brochures must be avoided. 

	Physical Verification
	A physical verification will be carried out to the shortlisted vendors to validate the details provided by the bidder in this application. 


4) Application and engagement procedure.

Interested bidders should submit their application by completing the application form annexed here below. Any other mode of application will not be evaluated. The successful prequalified bidder will be engaged on need basis through an approved Local Purchase orders for a period of two years with option for rewal for another two year term subject to satisfactory performance and cost competitiveness.
	Prequalification Application Form

	Category
	GC009

	Category description 
	Repair and maintenance services 


1) Bidders registration Details. ( Bidders must complete each section)
	Particulars (Do not edit this field) 
	Bidders response 

	Business Name
	

	Location (Indicate physical address of the office)
	

	Pin Number
	

	Business registration/Incorporation Number
	

	Date of Registration/incorporation
	

	VAT Number
	

	Trade license No
	

	Street
	

	Postal address
	

	Email
	

	Website (where available)
	


2) Ownership Details ( Bidder should provide the list of the current owners of the business including their contacts as  applicable)
	Full Name
	Ownership status eg Director/Partner
	Ownership Percentage
	Phone contacts 

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


3) Bidders Key Contact Details (Contacts of the day to day key contacts/Managers)
	Name of Contact Person
	Mobile Number
	Email Address

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	


4) Credit limit and audited accounts. (Bidder should indicate the credit limit to be accorded upon prequalification) 
	Last Period of audit.
	

	Credit Limit to be accorded in Ksh per Month (30 days) 
	


5) Current clients: (The bidder to provide a list of 5 clients it has provided similar services within the last 3 years)
	
	Company Name
	Service provided
	Contact person 
	Contact (Email Address or Phone)

	1
	
	
	
	

	2
	
	
	
	

	3
	
	
	
	

	4
	
	
	
	

	5
	
	
	
	


6) Pricing Schedule – (Bidders who are able to quote and provide most of the services listed below are highly preferred, Global Communities will use the daily rate to determine the most competitive bidder. Services that take less than a whole day will be proportioned based on the 8 hours daily rate for each service category)
	Tasks
	Specifications (Do not edit this field)
	Daily Rate ( 8 Hours) 

	Electrical 
	This service covers provision of labor to  repair and maintain  new and existing electrical installations within the office and its compound including:

· Electrical Fault Diagnosis

· Wiring

· Meter Box Servicing and repair
· Socket replacements

· Advising on parts to be replaced

The provider for this service must have all the required tools and equipment, Global Communities will be responsible for the purchase of other required materials as necessary.  
	

	Plumbing 
	This service covers provision of labor to repair and maintain new and existing plumbing systems  and fittings within the office and its compound including:

· Diagnosis of fault 

· Repair of leaking Water taps, bends, nipples, sockets elbows etc.

· Pipe installations

· Waste water connections

· Fixing of gutters and roof repairs

· Repair and fixing of cistern tanks and bathroom fittings 
The provider for this service must have all the required tools and equipment, Global Communities will be responsible for the purchase of other required materials as necessary.  
	

	Carpentry 
	This service covers installation of new furniture fittings and repair of the existing ones including:
· Door locks

· Filing cabinets

· Office desks and chairs

· Garden umbrellas

· Ceiling 

· Window curtains

· Floor Carpet 
The provider for this service must have all the required tools and equipment, Global Communities will be responsible for the purchase of other required materials as necessary.  
	

	Painting
	This service will require the prequalified provider to provide labour services on painting exterior and interior walls. The prequalified provider will be required to have own painting brushes as well as painting rollers. All other consumables will be provided by Global Communities. 
	

	Welding 
	This service requires the prequalified provider to provide welding services for metal works. The provider must have a welding machine and other necessary welding tools. 
	


7) List of Mandatory attachments. (Bidders should attach to their application forms the following listed documents for evaluation)
	No.
	Documents (Do not edit this field)
	Tick accordingly and attach copies.

	1. 
	PIN Certificate
	

	2. 
	Business Registration Certificate /Certificate of Incorporation
	

	3. 
	Letters of Reference from 3 current clients ( LPOs and previous contracts will not be accepted as referral letters)
	

	4. 
	Current Tax Clearance Certificate.(Global Communities reserves the right to validate this Certificate through the KRA PIN checker)
	

	5. 
	Current business trading Licensce. (2018) 
	

	6. 
	Audited Accounts (Attach a Scanned Copy of the External Auditors Opinion page)
	

	7. 
	CV of the lead technician (s) 
	

	8. 
	Copy of certificates in Electrical engineering (For those bidding to provide electrical services) 
	


8) Declaration and acceptance of terms. : (Bidder MUST sign in acceptance of all the provisions a,b,c,d,e,f hereunder without any variations, failure to sign the application form will lead to automatic disqualification) 
I__________ (indicate name of the individual completing the application form) ____being the authorized signatory for ____ (indicate bidder’s business name) __hereby undertake that;

a.  the information herein provided in relation to this application and the attachments provided are correct and accurate to the best of my knowledge and, 
b. Global Communities reserves the right to carry out a site visit to my business premises upon giving reasonable advance notice to further asses my suitability to provide the bided services and, 
c. that I have authorized Global Communities to carry out any reference checks it may deem necessary to validate any or all the information I have provided and, 

d. that I understand that Global Communities may be eligible for tax refunds and I will refund Global Communities any taxes paid to me upon receipt of  a Kenya Revenue authority approved tax certificates and, 
e. that the prices quoted will remain fixed for at least one year from the date of prequalification unless where a request for review of prices is sufficiently justified and competitive by Global Communities and, 

f. that I understand that Global Communities decision on the outcome of this prequalification process will be final and that any form of canvassing will lead to automatic disqualification and,

g. that I do not have any undisclosed conflict of interest in this procurement.(Bidders must disclose in writing any relationship they have with a Global Communities employee that they are aware of at the time of submitting their application) 
Sign_______________________ Stamp________________________Date___________
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